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RECRUITMENT 
General Manager  

(freelance/contract for services) 
 

Founded by its Artistic Director Christian Curnyn, Early Opera Company’s vision is to celebrate baroque 
music in ways that delight and inspire audiences. We collaborate with world-class partners, inspire 
audiences with outstanding productions, recordings and broadcasts of baroque opera and early music, and 
invest in the professional development of the next generation of baroque-specialist musicians.  
 
Early Opera Company is proud to work closely with The Royal Opera. We received an Olivier Award 
nomination (Outstanding Achievement in Opera) with them for Monteverdi Orfeo at the Roundhouse and 
Cavalli L’Ormindo at the Sam Wanamaker Playhouse. This association continued with 5-star reviews for Rossi 
Orpheus at Sam Wanamaker Playhouse and Monteverdi The Return of Ulysses at the Roundhouse.  
 
We have a strong reputation for our performances of Handel, including performances of Giulio Cesare in 
Egitto, Acis and Galatea, Serse, Alceste and La Resurrezione at Wigmore Hall and St John’s Smith Square, 
London. The Company also regularly features the music of the French baroque, including Charpentier Actéon 
and Rameau Platée and Castor et Pollux. Forthcoming concerts include Handel Solomon at Royal Opera 
House with the ROH Chorus, and a double-bill of Blow Venus and Adonis + Purcell Dido and Aeneas at the 
Amsterdam Concertgebouw for NTR ZaterdagMatinee series.  
 
Partnerships with festivals and venues have led us to create numerous operas with Iford Arts, explore 
Monteverdi’s music with 0-4 year olds in Spitalfields Music’s Musical Rumpus, stage JS Bach’s witty Coffee 
Cantata in a Hoxton art gallery, perform Alasdair Nicolson’s Reimagining King Arthur for young audiences 
with Wigmore Learning, and duet with East London Dance and their choreographers. 
 
Frequently broadcast on BBC, EOC featured on #OperaPassion day on BBC Radio 3’s In Tune from the V&A 
Museum, BBC4’s TV series Rule Britannia: Music, Mischief and Morals in the 18th century, BBC Radio 3’s 
Opera on 3 (Monteverdi The Return of Ulysses) and at BBC Proms.  Recordings on Chandos include the recent 
Acis and Galatea, Serse, Alceste, Partenope, Semele and Flavio, with awards including BBC Music Magazine 
and Gramophone Editor’s Choice.  
 
General Manager and EOC team  
The General Manager is contracted to develop and deliver an ambitious strategic plan and will have 
responsibility for growing and diversifying the company’s projects from the current average 4-5 projects per 
year. We aim to fulfil a broader range of UK and European concerts and staged work, broadcasts/streaming, 
family concerts and launch the Emerging Artists Programme. The General Manager is responsible for artistic 
administration, marketing and communications, fundraising, financial management and governance. EOC 
has no permanent office base, and the selected person will be required to work remotely.   
 
Early Opera Company is artistically led by founder and conductor Christian Curnyn. It has an active and 
engaged Board of Trustees (chaired by Dr Jo Gipps). In addition, a freelance Concert Manager is present for 
all rehearsals and events, and the company works with an accountancy firm to prepare VAT returns and 
annual accounts. Recent turnover has been between £100k-£200k pa, depending on the scale of projects.  

www.earlyopera.com  @earlyopera 
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Position 
The General Manager is a freelance post for an average of 2.5-3 days per week through the year. Most work 
will be during normal office hours but this can be completely flexible. Some evening work will be expected 
on event days and for Board of Trustee or other occasional evening meetings. The fee offered is £175 per 
day, for a maximum of 3 days a week and 42 weeks per year.  
 
Role description 
Overview 

• Strategic: Develop and implement the new Strategic Plan to ensure growth and diversification of 
projects, including increased numbers of events, family concerts, broadcast/streaming, and launch 
and development of the Emerging Musicians Programme. 

• Artistic planning: Source, develop, budget and negotiate bookings for all projects. 

• Fundraising: Provide an ongoing and active role in fundraising (individuals, EOC Friends, trusts & 
foundations, public funding, crowdfunding and sponsorship as appropriate) to ensure growth and 
viability of future projects and for core costs. 

• Artistic administration: In conjunction with artistic director Christian Curnyn, fix and contract 
appropriate singers and instrumentalists for all projects, as well as all liaison with promoters, venues 
and suppliers. 

• Marketing and communications: grow both online and off-line awareness of Early Opera Company, 
develop partnerships and ensure own-promotion concerts reach box office targets.  

• Financial management: manage budgets, make payments via online banking, manage donations and 
standing orders, quarterly management accounts, Gift Aid, bank reconciliations and cashflow, 
manage relationship with accountants to prepare for VAT returns and annual accounts. 

• Governance: report to and support the Board of Trustees to work strategically and comply with 
charity requirements, preparing suitable information for quarterly Board meetings. 

 

Person specification 
We are looking for an organised, self-motivated and multi-skilled person who will probably have at 
least 5 years professional experience of developing organisations in the performing arts sector.  
 
Essential attributes and experience   

• Confident and successful in developing new projects for and with external partners eg 
selling an ensemble to promoters/festivals/venues/broadcasters. 

• Very strong interpersonal and relationship-building skills in order to introduce, nurture and 
retain potential and existing donors at all levels, with consistently excellent donor 
management. 

• Successful fundraising experience and understanding of donors’ motivations across all 
sources (individual, trust & foundation, public and corporate support) including writing 
effective and convincing applications and donation requests. 

• Ability to create or source engaging online content for a wide age range of people to 
support concerts, broadcast and streaming. 

• Experience of working with a Board of Trustees and charity compliance.  

• Interest in the development of skills for the next generation of musicians.  

• Interest in baroque music, but extensive experience in this field is not essential. 
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• Self-motivated and accustomed to independent working, with proven ability to manage a 
busy workload. 

• Excellent attention to detail, including with logistics, contracts and finances.  

• Adept financial capability in order to create, manage and report on budgets, management 
accounts and cashflow with Excel spreadsheets. 

• Familiarity with the new General Data Protection Regulations (GDPR). 

• Strong IT skills in using word, excel, designing simple print, Wordpress website updates and 
an easy affinity with social media campaigns. 

 
To apply, please send a CV with a covering email indicating your suitability for this contract, and 
names of 2 referees to info@earlyopera.com by 5pm on Monday 22 October 2018. Shortlisted 
applicants will be contacted soon afterwards for interviews on 7 or 8 November. Referees will be 
contacted, and basic DBS check conducted, only after a successful interview.  We hope that the 
successful applicant will be able to take up this contract asap.  
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